(English version below)

2020 48 H 12 H
(2020 -9 H 4 HKE)
(2020 4= 10 H 2 B ®)
(2020 4 12 H 2 B E)

e AL

HE - RBIER (HEMRY)
KA R

ST EFEBICE Y Il an oA L A RYGEICERT 5
INROEFFNZHONWT (505 +H)

Bl v A L A RYLE O FEOYLR N EEICHALNL T TIEdH Y £33, BEIC
BHAOLELTWDHEBY8H19H (k) kb, EE, EFSIN—TU—TEFEDF
TAVTHEHERTERWHHEORERNBOFBAL TEL TWET,

STEREDOHEBICHZ 0, HA oo F 7 A L ZRYE KK T 5 AR OB Iz
T, B D LBV IEROARFIEOEHEHEAZIERLETOTEBALELEST, 2
DEFHEIZ S KB T en bREICHFE L T EEn,

FEOEIICEPNTIE, ¥¥ U AT 7B MED, BT 2 & ~DOWFRF0RK
YEICH L TOREREBNI S ESERI L EBNET, TRNENOFRERFRELE D
R D, NEZIRT H72DI21E, BREOALROLTFAEDEIADOZHIIHAA R T
TOT, HONERE LR « Y ST W78 2 025N T T - RAEAFICE T
Lo ZWhEBBENLET,

(23) ARMIEEIL:
https://www. titech. ac. jp/kyoumu/procedure/pdf/procedure/koketsu_seido. pdf



L

FEau ANV ABRIIEITER O EREDARDOBFEND BE

(A1)

i K S PR A i 2 SO F % T L0 2 B g
Bz Ty A L R YIE PO
1) | Y= A | x1oeBY Hsan - ‘”%é’ﬂ%ﬁ AR
e ST 48 LR
WA L), POR Hdn s BT BB, DRI L
(g | FIPEBALED, PORIA 2] e PR ) NS
BEBULS, RN | B | OREmrs 140 2R 53T BT S N
AP e ST 15 LR
(T [ oM B S B R D B
BB LTS, R ECOME )
@] o \ . e ) AR R R
_2 RA372<, PCR MAFEZITD | BWH | KEEOHRPRWE AT, Bk T LR YN
Pt R L BB 1 4 F AR "R LER
FTOHM]
\ T/ 7 95 S 5 IR e e 2 20
o | BFBBETIA B3R o AR O
~DOHE iz HATE
Wirot=it, PCRBE SRR | i | L B T N
-3 T MKHEREE DI R WAL, %2 KT 1LEBLIAN
(g | FPAE TR, BITER (T b 5 B B R TR KA
) |t por ey | | D T HH5 S N |
BYBEINI NS O TR LARAA
FR= DA AR T PCR LSS0 P35 372 L S N RN
(3) | 7 (COCOA) & iz komts | i 51?@@?; IS B ; " F; L: O ;
RO EEL I 2 I S L7 HHlR KT 1EELL -COCOA HEmDHEHL
RT3 A LA TTREZAIRY .
HFAN D 5 T2 BB FHIE pESEEE T o
@| " HE | MRS ESE CORIN T A e
Fins R FEIR A L FTREAAIRY NS
B RN RSB RAT O B




H SR BENDHY, Y | kR

(5)
YAZ BRSSO D BN 8% oA

F DO FEFIZ LR HFEZEIC

Xt
6) | BIMTEANE LB x%
L7gn
NI O [ 7 5 e - A 3 5 AR A A
@ CUUC L A | SR T A E O B PO N
4T 5 I ELA

TR B A &7 D 11

% 1 FRm 7 AV ARRYE (SRS LT3 036 1 IR -
LU F OB BB OS2 2Tl T ToOMMAZ AR Om AR LT 2,
[ B S 1]
FIER D<K 10 BAVRIBL T1D
< HEHZ AR L TUOZRY IREE T, fiREVE J6 LOMERH R R 107K Eh 72 IFRIZRIEL TV
*FEE A B IR AR ST D 3EA] ol - MHEER - B 004 - R BRI THRIZRE
SR TN OOIRE R AMREL TWD

(]
SR BB G LA 22 TR R 25HERES 2561218, ISEV ARSI EAZ#E 5,

PRIEFT-CEHRAE BN DIT, R ITDIRE /BBt 4 1

bNDHTL, FIARTHOFEALLEBIED A I OWTHRMBD LM ENHHEE 2, FIBBEEOHIMERITHLLT D,

A P IR 22 2 Mt T D SO TR R D LML NEITH LD, IBBEZITEIPME TLTHDIENER

* 2 RIEHME T3, BRIEDNH ST, MAER RITRIELZ RIS N5 6 TREFTENDRFBEOFR R 072\ 56 O IR -

LUF OG22 Tz ETOHMEAROBEAHIMET D,
‘[EMEThH LW

FIEZR D7l 8 AAMRIBL TS

SRFA AR AL CUVRUVRRE T, MREVE 35 JOVEIR BRI 12 12D 7e< LB 3 A MR TN D
i B 2 G e IR ZARFN S T D FEAI okl - MHEER - B U0 - RSB EER  THIZRE

8 HAFREMLTWA:IERA 0 HELT 8 HEDZE

3 AR TWD REEVA JERTEE B2 0 AELT 3 HffoZe




IL.

MREEERVOEEEE

Bl w07 A )L AEGRE LR 3 D AN R OB, JRH, fiic 0 EM T o8 035 R LR ET, 72720, (1) KOCQ@)DRBUZINTIE, APFeUTd

DHEBRIR LTI DTS CORFEN L BELR D AN H LA EEL, AL T AREITOWTHIE x4 L0 E 7,

INRIBIZOWTE, HP InF oo —RLUTLZEYY,  https://www.titech.ac.jp/enrolled/certificates/submitting/forms_current.html

(1), @R C@)DARPUNZIBNT, FEIRDIZRVY, FERDBNGAIZIE, rTased#ifE <, AXEHH M P ICA K EE L TTESN, 20551, FEH LY EE)
HREOICIRESRHM DIt E2 2 T D2 ENTEL AR HV ET, OB, B DM T2ZELREELET,

(DET@DIRPUZFNT, A TAARZEIC DN TOARDOBEHXRELVET N, B DU 0L, AL TAAREIISINT DL AR AT

AR ZJREE T T2ZEREETT,

(3) F=am AL AR T 7" (COCOA) FT IV IRIEEEARDEE )30 2 LTS 7= 558 1 TIE, 00T PCR AR % D EE R AT > TLIEE WY,
HREEZ BT HEHMI SN S EITQORH N ELET,

R L ESR WSS BB TR LE T, 72720, 14 AT E & TRIBBIZEAITOMERHYET DT, ZOHEIRTROE DD ST 855120F,
TRAEFTEDFRRITHE S TITZE N, ZDF%, PCR BAEFL T 52700 TG 1T DR AN LRV ET,

AU TAARFEIZOWTT, JRRIL AROERARRETLRVEE A,

(4) FED DL ENTRIBOFEIER DD DGEITIE, IROEBVELET,

- RJIEHIEI3 B ANOGEITIE, B ER Y HBICEHEA—/VETHEEL, SRESCEM ORIt EL 521 TTES,

AU TAARFIZOWTUL, FRI, AROBEARRETRDEE A,

(5) BHIZEBIRBENRDY, BY AV AR EE DL LERHHG AL, AKROmE ARG LT EdA, KRFEELTEROFEFFHEL VR — N FT DT,
Fo =R TAT, FUERIY BT, 18 5EE, 7T Iv7 - TR AP —FITHRL TTEEN,

(6) EDOMOFIFICIVR IS TELWETFAEDBRE R LU WAL, AROME A RETR0ETA, BEITECT, 5% 0OFHE
DNTHR - —AEEAE, YUERIEYS EF, 15EHE, 77 Iy TR AP —FITHRL TTEEN,

Bl AV REIE IR G LT b LIV s B2 2T D56 70 8 O XML 15K VR F i 2o\ T

https://www.titech.ac.jp/enrolled/news/2020/046801.html

DR MR, B ESDINEE ChHO LR Y B E DB L2 561E, YR ER B ORBEREZ AT AL T2 1HVET,

IPCR MRS &1, PCR A, HURMRA K OZFNOIZHET D LORMERT 7ol R S RO oA L L E T,

EE

g={il}



https://www.titech.ac.jp/enrolled/certificates/submitting/forms_current.html
https://www.titech.ac.jp/enrolled/news/2020/046801.html

. AXREZEORHE
PR HBMEE S L —7 kyo.gak@jim.titech.ac.jp
RFPeaffe (B LPE, AEmil T sofl, ME Laafsefl LIS« BOSR R 7Pt/ /v —7 kyo.dai@jim.titech.ac.jp
KRFFEaf e (EmPE TRE, A TEresR, A TR « 25T 70T B8 7 v —7" suz.kyo@jim.titech.ac.jp

(2020 429 H 4 A{EIE)
(2020 4£ 10 H 2 AEIE)
PRFAE 2020 4F 12 H 2 HIEIE



TO: All Students

FROM: Tetsuya Mizumoto, Executive Vice President for Education

Handling of authorized absences granted to students who miss face-to-face classes due to

COVID-19

As already announced, Tokyo Tech is planning to reopen campuses on Wednesday, August 19
for courses that require face-to-face instruction pertaining to experiments, practical training,

group work, etc.

In light of the ongoing spread of the coronavirus, Tokyo Tech has decided that students who must
miss classes due to reasons related to COVID-19 may be granted “authorized absences” under
certain circumstances. Please continue to self-monitor your health daily, and if you need to

request authorized absence, follow procedures and instructions as per the attached document.

While you might be feeling excited about returning to campus, it is natural to also experience a
level of anxiety during this unprecedented time. Tokyo Tech strives to support all students and
to provide a safe and healthy environment for the entire campus community. As such, all students,
faculty, and staff are expected to do their part to help protect one another from possible COVID-

19 exposure.

We continue to appreciate your understanding as we navigate this challenging situation.

Relevant link (“Authorized Absence”):

https://www.titech.ac.jp/kyoumu/procedure/pdf/procedure/koketsu_seido.pdf



I.  Handling of authorized absences granted to students who miss face-to-face classes due to COVID-19

(517

. T Deadline for Request for . Contact / Where to
Circumstances Eligibility Length of absence Authorized A‘t()lsence Documents to be submitted submit
A student has been diagnosed with Within 1 week after it’s
COVID-19 (regardless of whether or . To be determined as Request for Authorized o
(1) . Eligible . confirmed that the student Student Division
not symptoms are present or their explained below ) Absence
: is able to come to campus
severity).
Within 1 week after the
following conditions are
A student has been in close contact Until 14 days after the last | satisfied:
with someone diagnosed with . contact with the diagnosed | —14 days have passed - Request for Authorized o
(2)-1 COVID-19, and undertakes a PCR Eligible person AND a negative test | since the last contact with Absence Student Division
/Antigen test. result is received. the diagnosed person.
-The student has tested
negative.
Until a public health center | Either of the following:
A student has been in close contact official or a doctor confirms | — Within 1 week after it’s
with someone diagnosed with that the student is able to | confirmed that the
COVID-19. come to campus. If no | student is able to come to Request for Authorized
(2)-2 | The student has no symptoms, and a Eligible specific instructions are | campus Absence Student Division
public health center or medical given, the absence must | — Within 1 week from the
institution determined that they did continue until 14 days after 14" day after the last
not require PCR/Antigen testing. the last contact with the | contact with the
diagnosed person. diagnosed person
Until a public health center
A student has symptoms but no official or a doctor
known close contact with anyone confirms that the student is Within 1 week after it’s
diagnosed with COVID-19. - able to come to campus. If Request for Authorized o
(2)-3 Eligible P . confirmed that the student Student Division
The student undertook a no specific instructions are | . ble t ; Absence
PCR/Antigen test and received a given, it must be 15 able to come fo campus
negative result. determined as explained
below.
A student has symptoms but no ntil a public health center i .
known close coni]actlz) with anyone - gfﬁcial I(jr a doctor confirms Within | week after it’s * Request for Authorized .
(2)-4 Eligible confirmed that the student Absence Student Division

diagnosed with COVID-19.
After consultation with a public

that the student is able to
come to campus

is able to come to campus




health center or medical institution, it
was determined that they did not
require PCR/Antigen testing.

A student has been notified by the

COVID-19 Contact-Confirming Until it’s determined that ;Zigﬁilllgﬁii ta glzrsl:uilent iz(slléﬁifor Authorized
3) Application (COCOA) that they may Eligible the student does not require . ) Student Division

have been in close contact with PCR nor Antigen testin doe? not require PCR nor Copies of screenshots of

. . & g Antigen testin COCOA app, etc.
someone diagnosed with COVID-19. & & PP,
Absence up to three
At the earliest possible date | None days:

A student has a fever and/or cold-like . . . Couse instructors

) symptoms. Eligible Until symptoms subside - Request for Authorized | Absence longer than
At the earliest possible date Absence four days:
Medical certificate, etc. | Student Division

A student has an underlying medical
%) condition and needs to take Ineligible

precautions to avoid the coronavirus.

A student is unable to attend classes
6) taught face-to-face or wishes not to Ineligible

come to campus for reasons other

than those listed above.

A student is coming from another
) ic;lfalgya;g rng I;eilrrll,frglrlr?u:ilrlllgmpsglli Eligible Until the end of the self- | Within 1 week after the end | - Request for Authorized Student Division

transportation for a certain period as
directed by the government.

isolation period

of the self-isolation period

Absence

Regarding the length of absence applicable to students diagnosed with COVID-19

In the case of (1), the absence must continue until all the following conditions are satisfied:

At least 10 days have passed since symptoms first appeared. (The day of the onset of illness is Day 0.)

At least 3 days have passed since fever and other symptoms* were resolved without the use of medications**. (The day symptoms are resolved is Day 0.)

* Cough, sore throat, shortness of breath, physical fatigue, diarrhea, etc.

** E.g., fever-reducing medications




e One week has passed since discharge from hospital or isolation at a designated facility.

Points to note:

o Ifsickness has continued for more than one week since discharge from hospital or an isolation facility, (4) is applicable.

e Public health centers or medical institutions usually advise individuals to self-monitor their health for four weeks after discharge from hospital or isolation at designated
facilities. At Tokyo Tech, students who have been discharged from hospital or isolation are not permitted to come to campuses until the end of a one-week self-monitoring

period, during which they must get adequate rest and ensure that they do not experience a recurrence of symptoms and/or aftereffects of COVID-19.

Regarding the length of absence applicable to students who have symptoms but no known close contact with anyone diagnosed with COVID-19
In the case of (2)-3, the absence must continue until all the following conditions are satisfied if no specific instructions are given by a public health center official or a doctor:

o The student has tested negative for COVID-19.

o At least 8 days have passed since symptoms first appeared. (The day of the onset of illness is Day 0.)

o At least 3 days have passed since fever and other symptoms* were resolved without the use of medications**. (The day symptoms are resolved is Day 0.)
* Cough, sore throat, shortness of breath, physical fatigue, diarrhea, etc.

** E.g., fever-reducing medications



Important points to note

In principle, authorized absences due to COVID-19 can be granted to students who must miss classes delivered face-to-face. However, under exceptional circumstances

such as being hospitalized or self-isolating for reason(s) stated in (1) and (2) above, those who must miss classes delivered online may also be granted authorized

absences.
A student requesting authorized absence must download the designated form using the following link:

https://www.titech.ac.jp/enrolled/certificates/submitting/forms_current.html

In the case of (1), (2), or (3), it is recommended that a student who has no symptoms or has mild symptoms submit a Request for Authorized Absence via email during
their absence (and supporting documents at a later date), if circumstances allow. As such, the student may be able to receive assignments and course materials from
instructors in a timely manner.
Even if students who miss classes delivered online due to reason (1) or (2) are granted authorized absence, they can choose not to take it and attend classes remotely as
long as they feel well enough.
In the case of (3), where a student has been notified by COCOA regarding contact with someone diagnosed with COVID-19, they must follow instructions displayed on
the app screen. Then,
if it is determined that they require PCR/Antigen testing, (2)-1 is applicable.
if it is determined that they do not require PCR nor Antigen testing, they are permitted to come to campus. However, they must self-monitor for symptoms for 14
days following contact with the person diagnosed with COVID-19, and consult a public health center or medical institution for any symptoms associated with
COVID-19. If PCR testing is determined appropriate, (2)-1 is applicable.
As a general rule, absences from classes delivered online will not be authorized.
For absences up to three days due to a fever and/or cold-like symptoms (in the case of (4)), students must contact course instructors directly to obtain assignments and

course materials in a timely manner. As a general rule, absences from classes delivered online will not be authorized.

In the case of (5), where a student with an underlying medical condition is absent from classes, authorized absence will not be granted. It is advisable that they consult


https://www.titech.ac.jp/enrolled/certificates/submitting/forms_current.html

a department chair, head of graduate studies, chair of first-year studies, academic supervisor, or academic advisor regarding the range of support Tokyo Tech offers to
students.

® In the case of (6), authorized absence will not be granted to a student who is unable to attend classes delivered face-to-face or wishes not to come to campus for any
other reasons. It is advisable that they consult a department chair, head of graduate studies, chair of first-year studies, academic supervisor, or academic advisor regarding
their study plans.

® Please see the following web page for information concerning what you should do when you might have been infected with COVID-19, when you go in for PCR testing,
and reporting to Tokyo Tech:
https://www.titech.ac.jp/english/enrolled/news/2020/0468 16.html

® Even if authorized absence is granted, when extended absence may affect attainment of course credits, course instructors may refrain from permitting the student to

register for the course.

I1l. Submission of Request for Authorized Absence and supporting documents
Undergraduate students: Undergraduate Services Group, Student Division (Email: kyo.gak@jim.titech.ac.jp)
Graduate students other than those below: Graduate Services Group, Student Division (Email: kyo.dai@jim.titech.ac.jp)
Students of the School of Life Science and Technology, Graduate School of Bioscience and Biotechnology, and Interdisciplinary Graduate School of Science and

Engineering: Suzukakedai Student Group, Student Division (Email: suz.kyo@jim.titech.ac.jp)

Revisions effective as of December 2, 2020 are reflected in red.


https://www.titech.ac.jp/english/enrolled/news/2020/046816.html

For both undergraduate and graduate students

/Authorized Absence|

1. What is authorized absence?

Authorized absences refers to absences officially granted to students who must miss
class(es) for valid reasons stipulated by the Institute at the discretion of course instructors. In
such cases, students will not be treated as being absent in the normal manner.

When an absence is officially granted to a student, the course instructor who authorized the
absence will provide that student with teaching and other reference material used in class(es)
as well as an opportunity to take makeup exam(s) as necessary, at the discretion of the
course instructor.

Reference: Agreement on Authorized Absences at Tokyo Institute of Technology (Enacted by the Office of
Education and International Cooperation on November 28, 2019)

2. Authorized absence will be granted in the following four cases (valid reasons).

(1) When a student has contracted or is suspected to have contracted any of the notifiable

infectious diseases (Note 1) listed in Article 18 of the Ordinance for Enforcement of the School

Health and Safety Act

(2) If condolence leave is required (limited to spouse or relative within the second degree of

kinship)

(3) When a student is selected for service as a lay judge, lay judge candidate, prosecution

councilor, or alternate councilor

(4) In the event of a disaster or major incident where an emergency or weather warning is

issued:

® \When the residence of a student or student’s family has been damaged

® \When a student is unable to commute to campus due to disruptions in public transportation
(However, authorized absences will not be considered for classes cancelled due to
disasters or other incidents affecting the Institute’s campuses)



(Note 1)
Ordinance for Enforcement of the School Health and Safety Act (excerpts)

(Notifiable infectious diseases)

Article 18: Schools should prevent the spread of the following diseases:

Class I: Ebola hemorrhagic fever, Crimean-Congo hemorrhagic fever, smallpox, South American hemorrhagic fever,
plague, Marburg virus disease, Lassa fever, acute poliomyelitis, diphtheria, severe acute respiratory syndrome (limited to that
involving SARS coronavirus within the genus Betacoronavirus as a pathogen), Middle East respiratory syndrome (limited to
that involving MERS coronavirus within the genus Betacoronavirus as a pathogen), and specified avian influenza (i.e.,
specified avian influenza stipulated by item vi, paragraph 3, Article 6 of the Act on the Prevention of Infectious Diseases and
Medical Care for Patients with Infectious Diseases; the same will apply in the following item and Article 19, item ii, subitem
(a)

Class IlI: Influenza (excluding specified avian influenza), pertussis, measles, mumps, rubella, varicella,
pharyngocongunctival fever, tuberculosis, and meningococcal meningitis

Class lll: Cholera, shigellosis, enterohemorrhagic Escherichia coli infection, typhoid fever, paratyphoid fever, epidemic

keratoconjunctivitis, acute hemorrhagic conjunctivitis, and other infections

2. Notwithstanding the provisions of the preceding paragraph, “novel influenza infection, etc.,” “designated infectious
disease,” and “new infectious disease” stipulated in paragraph 7, 8, and 9, Article 6 of the Act on the Prevention of Infectious

Diseases and Medical Care for Patients with Infectious Diseases will be regarded as Class | infectious diseases.

3. Period applicable, supporting document, and deadline for request for authorized
absence

Deadline for
Request for
Reason(s) Period applicable Supporting document Authorized
Absence
(see note 2)

2. (1) For a period designated as a “mandatory Medical certificate or Within 1 week after
Notifiable | exclusion period” by Article 19 of the certificate of recovery the end of the
infectious | Ordinance for Enforcement of the School from infection issued by | mandatory

disease Health and Safety Act a medical institution exclusion period

. Up to 7 consecutive
Spouse or first- ) .
) days inclusive of
degree relative

) weekends and ) Within 1 week after
2.(2) (parent or child) ) Funeral service card or
holidays o the end of the
Condolence ] document verifying .
Up to 3 consecutive applicable absence
leave Second-degree ) ) death )
days inclusive of period

relative (grandparent,
. ) weekends and
sibling, or grandchild)

holidays
Document mandating }
] ] ) ] Before the first day
2.(3) The president and course instructors will assignment (e.g., a i
) ) ) o of service (after

Lay judge, determine a reasonable absence period notice issued by a Court .

] ) receiving the
etc. based on the supporting document. or Committee for

mandate)

Inquest of Prosecution)




Disaster Victim
Certificate (TSR E

2.(4) The president and course instructors will risai-shomeisho) or Within a reasonable
Natural determine a reasonable absence period certificate issued by a period after the
disaster, etc. | based on the supporting document. public organization incident occurs

attesting to the damage

or incident

(Note 2) You are supposed to submit required documents by the deadline for request for authorized
absence, but report to your course instructor first, to the extent possible, when a need for authorized
absence arises.

4. How to request (refer to “Appendix 1: [Reference] Flow of authorized absence
procedures”)

(1) In principle, when a need for authorized absence occurs for one of the reasons stipulated in
2. (1), (2), (3), or (4), students must complete a “Request for Authorized Absence”
(Appendix 2) and submit with supporting documentation to the Student Division by the
deadline applicable to the reason.

(2) The Student Division will refer to the relevant course instructor after confirming the required
documents.

(3) As soon as the course instructor determines whether or not to grant authorized absence and
inform the Student Division of the determination as well as special consideration in the case
that the instructor grants the absence, the Student Division will notify the student by sending
a copy of the separately stipulated “Notice of Decision on Request for Authorized Absence.”

(4) Students who submit the Request must check the contents of the Notice of Decision on
Request for Authorized Absence and contact the course instructor to take the necessary
steps.

5. Points to remember

(1) In principle, courses involving exercises or experiments, intensive courses, or those of a
specific nature (e.g., requiring group work), will not be subject to authorized absences.
However, there may be cases where authorized absence are granted at the discretion of course
instructors.

(2) Even if authorized absence is granted, when extended absence may affect attainment of
course credits, course instructors may refrain from permitting the student to register for the
course.



[Contact]

{Ookayama Campus)
Undergraduate students: Undergraduate Services Group, Student Division; Tel: 03-5734-3004, Email: kyo.gak@jim.titech.ac.jp
Graduate students: Graduate Services Group, Student Division; Tel: 03-5734-3005, Email: kyo.dai@jim.titech.ac.jp
Non-degree students: Registrar, Student Division; Tel: 03-5734-3007, Email: kyo.gsk@jim.titech.ac.jp
International exchange students: Student Exchange Group 3, International Student Exchange Division 3; Tel: 03-5734-3027,
Email: ryu.kor3@jim.titech.ac.jp

{Suzukakedai Campus)
Undergraduate students: Suzukakedai Student Group, Student Division; Tel: 045-924-5933, Email: suz.kyo@jim.titech.ac.jp
Graduate students: Suzukakedai Student Group, Student Division; Tel: 045-924-5934, Email: suz.kyo@jim.titech.ac.jp




