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Date: January 19, 2022
From: Tetsuya Mizumoto, Executive Vice President for Education
To: All Students

Changes to Handling of Authorized Absences Due to the Spread of Omicron Variant

The government has shortened the 14-day self-isolation requirement for those who have
had contact with someone diagnosed with COVID-19 to 10 days in response to the rapid
spread of the Omicron variant. In line with the decision, Tokyo Tech has updated instructions
for students regarding authorized absences and what you are required to do in situations

related to the disease. For details, please refer to the following documents:

- Authorized Absences Due to COVID-19 and Vaccination
https://www.titech.ac.jp/covid-19/pdf/gakumu-20210623-2.pdf

- Summary of COVID-19 Guidance for Students
https://www.titech.ac.jp/covid-19/pdf/gakumu-20210520-3.pdf

Reference

Authorized absences: https://www.titech.ac.jp/english/student/pdf/177-agreement-on-

authorized-absences.pdf

Thank you for your continued cooperation.
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I. Handling of authorized absences granted to students who miss face-to-face classes due to COVID-19

(I

. o Deadline for Request for . Contact / Where to
Circumstances Eligibility Length of absence Authorized Absence Documents to be submitted submit
A student has been diagnosed with i .
COVID-19 (regardless of whether or . To be determined as Within 1 week after it’s Request for Authorized o
) . Eligible . confirmed that the student Student Division
not symptoms are present or their explained below . Absence
: is able to come to campus
severity).
Within 1 week after the
following conditions are
A student has been in close contact Until 10 days after the last | satisfied:
with someone diagnosed with . contact with the diagnosed | - 10 days have passed Request for Authorized oL
(2)-1 COVID-19, and undergoes a PCR or Eligible person AND a negative test | since the last contact with Absence Student Division
antigen test. result is received. the diagnosed person.
- The student has tested
negative.
Until a public health center | Either of the following:
A student has been in close contact official or a doctor confirms | — Within 1 week after it’s
with someone diagnosed with that the student is able to | confirmed that the
COVID-19. come to campus. If no | student is able to come to Request for Authorized
(2)-2 | The student has no symptoms, and a Eligible specific instructions are | campus Abcslence Student Division
public health center or medical given, the absence must | - Within 1 week from the
institution determined that they did continue until 10 days after | 10 day after the last
not require PCR or antigen testing. the last contact with the | contact with the
diagnosed person. diagnosed person
Until a public health center
A student has symptoms but no official or a doctor | Within 1 week after it’s
known close contact with anyone confirms that the student is confirmed that
diagnosed with COVID-19. . able to come to campus. If . Request for Authorized oL
(2)-3 Eligible U . the student is Student Division
The student underwent a PCR or no specific instructions are Absence
. . . . . able to come to
antigen test and received a negative given, it must be cAmDUS
result. determined as explained P
below.
A student has symptoms but no Untll_ a public health center Within 1 week after it’s .
known close contact with anyone . official or a doctor confirms * Request for Authorized oL
(2)-4 diagnosed with COVID-19 Eligible that the student is able to confirmed that the student Absence Student Division
& ) e . is able to come to campus
After consultation with a public come to campus




health center or medical institution, it
was determined that they did not
require PCR or antigen testing.

A student has been notified by the

COVID-19 Contact-Confirming Until it’s determined that xigiﬁi;g:’letii taglzr;:uZen ¢ ieb(izrics;for Authorized
3) Application (COCOA) that they may Eligible the student does not require . . Student Division
. . . . does not require PCR or Copies of screenshots of
have been in close contact with PCR or antigen testing antigen festin COCOA 0. ot
someone diagnosed with COVID-19. & & pp, €tc.
) A st.udent is going to receive a Eligible One—da_y a‘psence (the day Wlth.m 1_ week after the None Course instructors
vaccine dose. of vaccination) vaccination
Absence up to three
At the earliest possible date | None days:
A student has a fever and/or cold-like . . . Couse instructors
) symptoms. Eligible Until symptoms subside Request for Authorized | Absence longer than
At the earliest possible date Absence four days:
Medical certificate, etc. | Student Division
A student is living with a person who
has undergone PCR or antigen . . ..
testing due to sickness or close (2)-1 or (2)-2 is applicable. | Conditions and .
. . . For the student diagnosed | requirements are the same Request for Authorized oL
(6) contact with someone diagnosed Eligible . . Student Division
with COVID-19. w1th_ COVID-19, (1) is | asthose for (2)-1, (2)-2, or Absence
(In a case where a positive result is applicable. M.
obtained)
A student is living with a person who
has undergone PCR or antigen
testing due to sickness or close Until a neeative test result
@) contact with someone diagnosed Eligible i obtaine dg At the earliest possible date | None Course instructors
with COVID-19.
(In a case where a negative result is
obtained)
A student is living with a person who I}Jlreltrﬂelel:/:n td e;zglrirzi?estr}:g:
®) visited a medical institution for Eligible ) b . At the earliest possible date | None Course instructors
treatment require PCR or antigen
) testing
©)] A stud;nt is living with a person who Eligible Until the releyant PEISON T At the earliest possible date | None Course instructors
is resting at home due to sickness. recovers from sickness
(10) | A student is determined by Tokyo Eligible Until the end of the period | Within 1 week after the Request for Authorized | Student Division




Tech to have been in a setting
equivalent to close contact with
someone diagnosed with COVID-19.

separately
Tokyo Tech
If the student is diagnosed
with COVID-19, (1) will be
applicable.

specified by

end of the period
separately specified by
Tokyo Tech

Absence

(11)

A student has an underlying medical
condition and needs to take
precautions to avoid the coronavirus.

Ineligible

(12)

A student is unable to attend classes
taught face-to-face or wishes not to
come to campus for reasons other
than those listed above.

Ineligible

(13)

A student is coming from another
country to Japan, and must self-
quarantine and refrain from using
public transportation for a certain
period as directed by the
government.

Eligible

Until the end of the self-
quarantine period

Within 1 week after the end
of the self-quarantine
period

* Request for Authorized

Absence

Student Division

Regarding the length of absence applicable to students diagnosed with COVID-19

In the case of (1), the absence must continue until all the following conditions are satisfied:

o Atleast 10 days have passed since symptoms first appeared. (The day of the onset of illness is Day 0.)

o At least 3 days have passed since fever and other symptoms* were resolved without the use of medications**. (The day symptoms are resolved is Day 0.)

* Cough, sore throat, shortness of breath, physical fatigue, diarrhea, etc.

** E.g., fever-reducing medications

e One week has passed since discharge from hospital or isolation at a designated facility.

Points to note:

o If sickness has continued for more than one week since discharge from hospital or an isolation facility, (5) is applicable.

e Public health centers or medical institutions usually advise individuals to self-monitor their health for four weeks after discharge from hospital or isolation at designated

facilities. At Tokyo Tech, students who have been discharged from hospital or isolation are not permitted to come to campuses until the end of a one-week self-monitoring

period, during which they must get adequate rest and ensure that they do not experience a recurrence of symptoms and/or aftereffects of COVID-19.




Regarding the length of absence applicable to students who have symptoms but no known close contact with anyone diagnosed with COVID-19

In the case of (2)-3, the absence must continue until all the following conditions are satisfied if no specific instructions are given by a public health center official or a doctor:

o The student has tested negative for COVID-19.

o At least 8 days have passed since symptoms first appeared. (The day of the onset of illness is Day 0.)

o At least 3 days have passed since fever and other symptoms* were resolved without the use of medications**. (The day symptoms are resolved is Day 0.)

* Cough, sore throat, shortness of breath, physical fatigue, diarrhea, etc.

** E.g., fever-reducing medications

II. Important points to note

Please see the information concerning “what you should do when you think you might have COVID-19, when you go in for PCR or antigen testing” via the link below.

https://www.titech.ac.jp/english/student/students/news/2021/060896

In principle, authorized absences due to COVID-19 can be granted to students who must miss classes delivered face-to-face. However, under exceptional circumstances

such as being hospitalized or self-isolation/quarantine for reason(s) stated in (1) and (2) above, those who must miss classes delivered online may also be granted

authorized absences.

A student requesting authorized absence must download the designated form using the following link:
https://www.titech.ac.jp/english/enrolled/certificates/submitting/forms _current.html

In the case of (1), (2), or (3), it is recommended that a student who has no symptoms or has mild symptoms submit a Request for Authorized Absence via email during
their absence (and supporting documents at a later date), if circumstances allow. As such, the student may be able to receive assignments and course materials from
instructors in a timely manner.

Even if students who miss classes delivered online due to reason (1) or (2) are granted authorized absence, they can choose not to take it and attend classes remotely as
long as they feel well enough.

In the case of (3), where a student has been notified by COCOA regarding contact with someone diagnosed with COVID-19, they must follow instructions displayed on
the app screen. Then,

if it is determined that they require PCR or antigen testing, (2)-1 is applicable.


https://www.titech.ac.jp/english/enrolled/certificates/submitting/forms_current.html

if it is determined that they do not require PCR or antigen testing, they are permitted to come to campus. However, they must self-monitor for symptoms for 10
days following contact with the person diagnosed with COVID-19, and consult a public health center or medical institution for any symptoms associated with
COVID-19. If PCR testing is determined appropriate, (2)-1 is applicable.
As a general rule, absences from classes delivered online will not be authorized.
® For absences up to three days due to a fever and/or cold-like symptoms (in the case of (4)), students must contact course instructors directly to obtain assignments and
course materials in a timely manner. As a general rule, absences from classes delivered online will not be authorized.
® There may be a case where Tokyo Tech determines that a student has been in a setting equivalent to close contact with a person diagnosed with COVID-19 (as stated in
(10) above), based on a report made by the student following instructions provided in “what you should do when you think you might have COVID-19, when you go in
for PCR or antigen testing.”
® In the case of (11), where a student with an underlying medical condition is absent from classes, authorized absence will not be granted. It is advisable that they consult
a department chair, head of graduate studies, chair of first-year studies, academic supervisor, or academic advisor regarding the range of support Tokyo Tech offers to
students.
® In the case of (12), authorized absence will not be granted to a student who is unable to attend classes delivered face-to-face or wishes not to come to campus for any
other reasons. It is advisable that they consult a department chair, head of graduate studies, chair of first-year studies, academic supervisor, or academic advisor regarding
their study plans.
® Even if authorized absence is granted, when extended absence may affect attainment of course credits, course instructors may refrain from permitting the student to

register for the course.

III. Submission of Request for Authorized Absence and supporting documents
Undergraduate students: Undergraduate Services Group, Student Division (Email: kyo.gak@jim.titech.ac.jp)
Graduate students other than those below: Graduate Services Group, Student Division (Email: kyo.dai@jim.titech.ac.jp)
Students of the School of Life Science and Technology, Graduate School of Bioscience and Biotechnology, and Interdisciplinary Graduate School of Science and

Engineering: Suzukakedai Student Group, Student Division (Email: suz.kyo@jim.titech.ac.jp)

Revisions effective as of January 19, 2022 are reflected in red.



